	PLEASE READ BEFORE

 COMPLETING DOCUMENTS

You do not need to complete the following sections on page 1 of  Unaccompanied Personal Effects Statement:

**Clearing your personal effects 

**How My Personal Effects Arrived or Will Arrive

Please read both sides of this form thoroughly and ask yourself these questions before completing the appropriate forms:



	Circumstances
	Documentation required

	If the goods belong to you and you have travelled 
	· B534 Unaccompanied Personal Effects Statement. Please be sure to sign and date every page

· Photocopy of your passport (see note attached to B534): 

· Australian passport - photo page only 

All other passports: Customs require photo and signature pages also pages stamped with Visa and Australian Customs Entry stamped page

· Letter of Instruction

· Alcohol & tobacco listing (if applicable)

· Pressure cleaning authorization (if applicable)

· Receipts of payment for any goods in your shipment owned/ used for less than 12 months. (See Section 5 of Unaccompanied Personal Effects Statement B534)

· Payment of Quarantine Inspection Fee

	If the goods do not belong to you and the owner is not expected to arrive in Australia in the near future (longer than 2 weeks after arrival of goods)and no B534 is available
	Every effort must be made to obtain a B534 completed by the actual owner.  They can download from an overseas internet site :http://www.customs.gov.au/webdata/resources/files/effects2.pdf and fax to Australia 

· Where the B534 cannot be obtained and Customs agrees, the goods will be subject to inspection by Customs for which a fee will apply. Customs forms can only be completed by the arriving person to whom the goods belong. You will need to forward a copy of photo page of the owner’s passport if possible 

· Letter of authority to collect goods on behalf of the owner

· 100 point Evidence of Identity check (as attached)


        Other forms required:

· Pressure cleaning authorization (if applicable)

· Statutory Declaration explaining why owner is not able to prepare own customs form and when they are expected to arrive in Australia

· Payment of Quarantine Inspection Fee

· Letter of Instruction 

If a Power of Attorney is presented, then the holder is to be treated as the owner of the goods

	If the goods are the outcome of a deceased estate and are valued at less than A$1000 

(SAC Declaration)
	· A copy of the Will and a copy of the Death Certificate OR a letter from the Executor and a copy of the death certificate is required in support

· Copy of your passport  (If Australian, photo page only, if foreign passport, entry visa page also) OR drivers licence
· Statement on statutory declaration that goods are outcome of deceased estate, estimated value of goods, list of goods and that goods are not for re-sale



	If the goods are the outcome of a deceased estate and are valued above A$1000.

A charge will be applied for lodgement through a Customs Broker (Full Import Declaration required)
	· A copy of the Will and a copy of the Death Certificate OR a letter from the Executor and a copy of the death certificate is required in support

· 100 points Evidence of Identity check as per attached list
· Statement on statutory declaration that goods are outcome of deceased estate, estimated value of goods, list of goods and that goods are not for re-sale 

· Other documentation as requested by Customs

	If the goods have been purchased over the internet and are valued at less than A$1000 

(SAC Declaration)
	· Copy of your passport (If Australian, photo page only, if foreign passport, entry visa page also)
· Statement on statutory declaration of value of goods and that goods are not for re-sale (if that is the case)
· Proof of purchase price / receipt for payment
· Other documentation as requested by Customs

	If the goods have been purchased over the internet and are valued above A$1000 or more. A charge will be applied for lodgement through a Customs Broker

(Full Import Declaration required)
	· 100 points Evidence of Identity check as per attached list
· Statement on statutory declaration that goods are not for re-sale (if that is the case)
· Proof of purchase price/receipt for payment
· Other documentation as requested by Customs

	If the goods are family items that are being sent by family or relative, and are valued at less than A$1000 and the owner has not travelled 

(SAC Declaration)
	· Copy of your passport (If Australian, photo page only, if foreign passport, entry visa page also)
· Statement on statutory declaration that goods are not for re-sale and the estimated value of the goods 
· Other documentation as requested by Customs

	If the goods are family items that are being sent by family or relative and are valued above A$1000 and the owner has not traveled. A charge will be applied for lodgement through a Customs Broker
(Full Import Declaration required)
	· 100 points Evidence of Identity check as per attached list
· Statement on statutory declaration that goods are not for re-sale and the estimated value of the goods 
· Other documentation as requested by Customs


DO YOU HAVE ANY LOCKED ITEMS?

If “YES” please either provide keys for inspection by Quarantine and Customs or send written approval for locks to be broken

ARE YOU IMPORTING A MOTOR VEHICLE OR ANYTHING WITH A MOTOR INSTALLED?

If  “YES” please contact your consultant as soon as possible for more information 

ANY QUESTIONS?

PLEASE CALL THE IMPORT DEPARTMENT ON ((02) 8825 9300 BETWEEN 

8.30 AM – 4.00 PM AND QUOTE YOUR OSS REFERENCE NUMBER AND YOU WILL BE PUT THROUGH TO THE CO-ORDINATOR WHO IS HANDLING YOUR SHIPMENT.  [image: image1.png]
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